[image: image1.png]



Austin Toastmasters

Club 4256, Area L-40, District 55

[Date and Time]

Theme:  [Theme]

Presiding Officer: Call To Order
[Name Here]

Invocation
[Name Here]

Announcement of Guests
[Name Here]
Toastmaster of the Evening
[Name Here]

Grammarian/Ah Counter
[Name Here]

Vote Counter
[Name Here]

Time Keeper
[Name Here]

Videographer
[Name Here]
               Time Keeper
[Name Here]

Listener
[Name Here]
Table Topic Questions
[Name Here]
Prepared Speeches

"[Title Goes Here]"
[Name Here]
Manual:

Project: 

Time: 

"[Title Goes Here]"
[Name Here]
Manual:

Project: 

Time: 

BREAK

"[Title Goes Here]"
[Name Here]
Manual: 

Project: 

Time: 

“[Title Goes Here]”
[Name Here]
Manual: 

Project: 

Time: 

Speech & Meeting Evaluations
[Name Here]
Evaluation of the 1st Speech
[Name Here]
Evaluation of the 2nd Speech
[Name Here]
Evaluation of the 3rd Speech
[Name Here]
Evaluation of the 4th Speech
[Name Here]
Grammarian/Ah Counter’s Report
[Name Here]

Listener’s Report
[Name Here]
Evaluation of the Meeting
[Name Here]
Presentation of Awards
[Name Here]
Presiding Officer:  Announcements and Adjournment
[Name Here]
